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信息技术英语 - 移动英语课程大纲

	Hospitality English

服务业英语

	Meeting and Expo English
会展英语
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	This series is for Meeting and Expo managers and staff.  It teaches the vocabulary, listening, and speaking skills and knowledge they need to sell and manage events. The main parts of the series are the focus on the logistics of what to do before the Meeting or Expo (this course), and then a detailed review of the key points in running a Meeting or Expo and making it a success ( next course in the series).
本系列课程内容适用于从事会展行业的员工和管理人员。书中提供了行业词汇、听力、口语技巧以及相关的销售和项目管理的知识。其主要内容在于会展前的物流工作（本课程），并且详细阐述了如何举办一场成功会展的关键要点（该系列课程中下一课程）。



	Book, Web, and Mobile Phone Training Materials

Pre-Test


	书本、网站和手机学英文资料
培训前考试

	MEX11        Meeting and Expo English
Module 01   Meeting / Expo Goal, Name and Theme

Module 02   Budget, Finances and Resources

Module 03   Promoting to Attendees

Module 04   Startup Item Checklist

Module 05   Choosing and Securing a Location

Module 06   Location - Preparation and Decoration

Module 07   Business Meetings and Equipment

Module 08   Location - The Day Before


	MEX11   会展英语
01   会展目标、名称和主题
02   会展的预算、经费和资源

03   参展商推广
04   启动项目一览表

05   场地选择和确定
06   场地准备和装修
07   商务会议和设备

08   场地-会展前一天

	Certification Test


	证书考试
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